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BOONE COUNTY COUNCIL 
201 Courthouse Square
Lebanon, Indiana 46052 
Phone: (765) 482-2940
BooneCountyCouncil@co.boone.in.gov

Request for Proposal (RFP) for Legal Counsel Services
Deadline: 7/31/26 at noon

Proposal submittals should be directed to both:

Jennifer Hostetter, Council President, jhostetter@co.boone.in.us
Nick Parr, Director of Administration, nparr@co.boone.in.us

1. Introduction
The Boone County Council is soliciting proposals from qualified attorneys or law firms to provide legal representation and advisory services to the Council. The Council meets once per month, specifically on the second Tuesday, and requires ongoing legal support for legislative, administrative, and compliance matters.
This RFP outlines the scope of services, minimum qualifications, proposal requirements, and evaluation criteria.
2. Scope of Services
The selected legal counsel will be expected to provide services including, but not limited to:
· General legal advice — Guidance on statutory obligations, county governance, and procedural matters.
· Meeting attendance — Attend monthly Council meetings on the second Tuesday of each month at 8:30 a.m. in the Connie Lamar Room and additional special meetings and executive sessions as requested.
· Document review — Drafting, reviewing, and advising on ordinances, resolutions, contracts, and policies.
· Compliance monitoring — Ensuring adherence to Indiana state law, federal regulations, and local ordinances.
3. Minimum Qualifications
· Licensed attorney in good standing with the Indiana Bar.
· Minimum five years of municipal or governmental law experience.
· Demonstrated familiarity with Indiana Code Title 36 (Local Government).
· Ability to attend monthly meetings and respond promptly to Council inquiries.
4. Proposal Requirements
Interested firms or individuals must submit a proposal containing:
· Cover letter summarizing interest and qualifications.
· Firm profile or résumé for individual practitioners.
· Description of relevant government or municipal experience.
· Identification of the primary attorney assigned to the Council.
· Proposed fee structure, offering either:
· Hourly rate, including any differentiated rates for staff or support personnel, or
· Fixed monthly fee covering all routine services.
· Disclosure of any potential conflicts of interest.
· Three professional references from comparable clients.
5. Evaluation Criteria
Proposals will be evaluated based on:
· Experience and qualifications
· Understanding of municipal law
· Fee structure competitiveness
· Responsiveness and availability
· Quality of references
Proposals may be evaluated by a County selection committee using a criteria and weightings score sheet. The County reserves the right to request presentations, conduct interviews or seek additional information from shortlisted firms prior to final selection.

The County reserves the right to select any proposal it deems most advantageous, to reject all proposals, or to waive minor irregularities. Selection is not based solely on cost; demonstrated capability, public sector expertise, and accountability structures carry significant weight in the evaluation process.
6. Contract Term
The initial contract term will be five years, but may be terminated with 30 days written notice for any reason.
7. Submission Instructions
Proposals must be submitted electronically by July 31, 2026 to:
Boone County Council 
Jennifer Hostetter, Council President
jhostetter@co.boone.in.us

and

Boone County Director of Administration
Nick Parr
<nparr@co.boone.in.us>
8. Questions
Questions regarding this RFP must be submitted in writing to:
Jennifer Hostetter, Council President
jhostetter@co.boone.in.us

Questions must be submitted by the deadline listed in this RFP.
9. Reservation of Rights
The Council reserves the right to:
· Reject any or all proposals
· Waive informalities
· Request additional information
· Negotiate terms with the selected proposer
10. Tentative Schedule
	Event
	Date

	RFP Issued
	July 8, 2026

	Deadline for Questions
	July 17, 2026

	Responses to Questions Issued
	July 24, 2026

	Proposal Due Date
	July 31, 2026

	Evaluation Period
	August 3 – August 10, 2026

	Interviews (if needed)
	August 3 – August 10, 2026

	Notice of Intent to Award
	No later than August 2026

	Contract Approval
	October 13, 2026 (to be effective January 1, 2027)
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