Boone County Area Plan Commission

Primary Residential Subdivision Plat

APPLICATION PROCEDURES:

STEP ONE: PRE-APPLICATION

Before filing an application, it is recommended that the applicant meet with the Executive Director of the Area
Plan Commission at least one week prior to the anticipated application submission to discuss the proposed
request and to become more familiar with the applicable requirements. At this time, the Executive Director will
determine approximately how long the review process will take before the application can be heard by the APC
and placed on its agenda. The anticipated agenda date will be used in all public notice requirements, Call (765)
482-3821 to schedule a meeting.

STEP TWO: APPLICATION

1.

R

A complete Primary Residential Subdivision Plat Application and all required Attachments are to be
submitted by 4:00pm of the posted deadline date, as shown on the Area Plan Commission Application
Schedule (see page 4). Please submit the application, attachments, and associated fees to the Area Plan
Commission Office, 116 Washington Street, Room 101, Lebanon, Indiana. The APC Staff shall determine
whether the application is complete. If the application is not complete, the applicant will be notified of the
deficiencies. Applications submitted or completed after the posted deadline date will be placed on the next
month’s application cycle.

The items below are required in order to complete your application and shall be submitted when your
application is filed. PLEASE FOLD ALL PLANS AND MAPS SUBMITTED.

D Application Form
® Allitems must be completed fully and either typewritten or printed in ink.

® The application must be signed by the applicants and notarized.

D Application Fee (Payment of Required Fees Due Post TAC Approval)
® 5650 base fee plus $20 per lot
® 5500 base fee plus $50 waiver for variances & waivers for commercial/industrial uses

® Checks are to be made payable to the Boone County Treasurer.

D Aerial Location Map

® Aerial map can be obtained from the Boone County Surveyor’s Office (765) 483-4444 or Boone
County Area Plan Commission Office.

® Draw property lines of the site plan on the map.

D Primary Plat
® Legal Description. This is the text, which describes the location and dimensions of the property.

® Primary Plat. (10 copies). This is the entire original parcel, even if only a portion is to be (or has
been) developed. Plans shall generally be drawn at a scale of 1"=50'. Drawing must be
dimensioned and include property lines, existing facilities, existing structures and proposed
improvements to the property.

® Copy of Primary Plat not exceeding 11" x 17" in size.

Drainage Permit



e All major residential subdivisions applications, must file for a drainage permit in the Boone
County Surveyor’s Office.

D Covenants and Restrictions

D Clear Transparency. This is a clear transparency of the Primary Plat at a scale of 1"=400' to overlay on

aerial maps and assist with site analysis.

D Attachment A: Affidavit of Ownership (submit only if the applicant is not the property owner)

D Attachment B: Variance Request (submit only if requesting a Variance to any development

standards of the Zoning Ordinance)

D Attachment C: Waiver Request (submit only if requesting a Waiver to any development standards

of the Subdivision Control Ordinance)

PUBLIC NOTICE PROCEDURES:

D Newspaper Advertisement

Complete Form: Notice of Public Hearing for Newspaper.

Publish the completed form in either the Lebanon Reporter or the Zionsville Times Sentinel at least 15
days prior to the APC meeting, please give yourself ample time according to the Application
Schedule (see page 4.)

#  Lebanon Reporter - daily publication. (765) 482-4650. Legal notices are due by 12:00 noon five
days in advance of the desired publication date.

» Zionsville Times Sentinel - Wednesday only publication. (317) 873-6397. Legal notices are
due by 5:00pm on the Friday before the Wednesday publication.

Submit proof of your newspaper advertisement to the Area Plan Commission Office according to the
Application Schedule (see page 4.)

Failure to submit proof of advertisement after the posted deadline will automatically table the
application’s hearing until the next meeting of the APC.

D Surrounding Property Owner Notification

The next business day following the filing deadline, staff will contact you with the names and
addresses of all property owners within 660 feet of the subject property.

Complete Form: Notice of Public Hearing for Surrounding Property Owners.

Mail a Certified Letter (return receipts and green cards) to each of the listed property owners at least
15 days prior to the APC meeting, please give yourself ample time according to the Application
Schedule (see page 4.) Include the form and its necessary attachments.
»  Staff can prepare the copies of the letters for a fee of $0.10 per page. Necessary postage and
timely mailing are the responsibility of the applicant.

If your property borders or comes close to the Boone County line, it is your responsibility to locate
properties within the 660-foot radius that fall outside of the county and their corresponding owners.
Contact numbers for this information are as follows:

Hamilton County  (317) 776-9624
Clinton County (765) 669-6330
Montgomery County (765) 364-6400
Hendricks County (317) 746-9300
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